Attend a Conference Well - Worksheet
Conference Strategy
 Instructions: Use this Conference Strategy worksheet to get the most out of your conference. 

Conference Details
Conference Name: _________________________________	Conference Dates: __/__/____ to__/__/____ 

Conference Location: _______________________________	Conference Address: _________________________ 


Budget Details
Flight Details: _____________________________________	Flight Budget: _______________________ 

Car Details: _______________________________________	Travel Budget: _______________________
[bookmark: _GoBack]
Lodging Details: ___________________________________	Lodging Budget: _____________________ 

Meal Details: _____________________________________	Meal Budget: ________________________ 

                                                                                                 	Total Budget: ________________________ 
Takeaway Details
Primary Takeaway: _____________________________________________________________________________________________ 

Secondary Takeaway: _____________________________________________________________________________________________

Other Takeaways: _____________________________________________________________________________________________


Sessions to Attend
Session Title: _________________________ Time: ______ Location: _________ Presenter: ___________________

Session Title: _________________________ Time: ______ Location: _________ Presenter: ___________________

Session Title: _________________________ Time: ______ Location: _________ Presenter: ___________________


Contacts to Meet
Presenter: __________________________ Time: ______ Location: _________ Contact Info: _________________

Presenter: __________________________ Time: ______ Location: _________ Contact Info: _________________

Leader: _____________________________ Time: ______ Location: _________ Contact Info: _________________

Other: _____________________________ Time: ______ Location: _________ Contact Info: _________________




